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ADMINIS’ (ATIVE & VIUANCLA JRO EUURES FOR 
“> 25X1A9A 
DURING BROOKINGS INSTITUTION FELLOWSHIP | 

41S MARCH 1965 ~ 15 MARCH 1966 


1. During BE sttendance at the Brookings Institution, 29X1A9 
he will be carried on the volla of the Exocutive Staff, 


2. Time ond attendance records will be maintained by the Executive 

Staif and in the event of annual or sick leave, he rust inform the iexocue 

tive Staff accordingly. 

. 25X1A9 
3. Ls anes, should tke immediate ateps to authorise hie bank 

to net ae Power of Attorney during his absence for the receipt and deposit 

of hie salary check. He should clso provide the Budget & Fiscal Beanch, 

AGTS, by memorandum, the name and addrese of the bank to which he 

cesiros his enlary check to be forwarded for deposit. 


4 Hospitalization claims ond the payment of insurance premiums 
may bea handled by mail, or he may handle euch matters personally at 
ieadquarterg. In the event he desires to use the malile for this purpose, _- 
the addyess is ag follows: 


Goverament Cmployees Health Association 
P.O. Box 463 
Washington, D.C. « 20044 


5. i funds will be vequired by BED for entertainment 
purposes, he shoold recucat the Director of Security to authorize the 
_. eapenditure of euch funds since OTR will not authorize dis in the travel 
order. 


25X1A9A 


6 The Office of Training, CLA, will prepare hie travel order for 
the period of the Fellowshin. Li will authorize the expanditure of funds 
in the amount of $1590. (Gee attached estirante of expeonsce/travel and 
por diem/) Travel vouchers will be eubmitted monthly to the External 
Trsining Sranch, OTR, Room 39, 1000 N. Glebe Road, Arlington, Va. 


7. The tuition fee of $500 for his attendance at the Brookings 
_ Institution will be borne by the Oiiice of Tratning, CLA, 
£ 
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: CIA-RDP AD scosrsoicainnss 


25X1A9A S. ED wit ee porrnitted to retain his offictal parking 
pormit for the Dietrich of Colwibla; howaver, he will surrender hig 
Agency parking pervimlt aud viiliae the Visttorg Parking Lot when visite 
ing Headquarters. The formar will be renewed privg to expiration on 
30 June 1965 by the Chief, Logistics Branch, A&TS, and S29X1A9A 
will be ao advised, 


9. Since EBB ceotces to carry his CIA credentlal for 29X1A9A 
identification purposes when cuntincting police, credit, end school 
tepresentatives, he ghould direct » reeniorandum to the Deouty Dir 


=ct 


étated he can eee no wbe 25X1A9A 
| — jection to arryin; taa CLA credential since he is an overt 25X1A9/A 
| CLA employee. 


oe 


